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Q1)	How	do	I	request	access	to	the	SD	tool?	
	
Q2)	How	do	I	access	the	SD	tool?	
	
Q3)	How	can	I	start	working	on/edit	the	SD	tool?	
	
Q4)	When	is	a	question	considered	complete?	
	
Q5)	When	is	an	indicator	considered	complete?	
	
Q6)	When	is	the	SDC	description	report	considered	ready	to	be	submitted?	
	
Q7)	How	can	I	save	the	information	provided?	
	
Q8)	How	can	I	know	which	questions	I	have	already	answered?	How	can	I	
review	the	information	provided?	
	
Q9)	How	many	completed	SDC	description	reports	can	I	submit	at	a	time	for	
each	PA	or	PoA?	
	
Q10)	My	SDC	description	report	has	been	published	and	I	would	like	to	revise	
it.	What	should	I	do?	
	
Q11)	Can	I	withdraw	a	submitted/published	report?	I’ve	submitted	the	wrong	
report	by	mistake,	what	should	I	do?	
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Q1)	How	do	I	request	access	to	the	SD	tool?	

1‐ Please	visit	the	SD	tool	website	at	cdmcobenefits.unfccc.int	and	select	“create	a	report”	

	
2‐ You	will	be	directed	to	the	following	page,	where	you	can	request	access	to	the	SD	tool.	
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3‐ Kindly	complete	an	online	form	with	information	about	your	CDM	project.		
	
Note:	In	order	to	request	access	to	the	SD	tool,	you	shall	be	a	designated	authorized	
representative	for	the	project	activity	/	programme	of	activities.	Please	make	sure	that	the	
provided	project	information	(title,	CDM	project	reference	number	‐	if	any)		is	consistent	
with	the	information	available	on	the	UNFCCC	CDM	project	view	page.	

	
Q2)	How	do	I	access	the	SD	tool?	

1‐ Please	use	the	link	provided	by	the	secretariat	to	reach	the	SD	tool	interface.	
2‐ Login	with	your	username	and	password	

Note:	If	you	encounter	any	problems		
3‐ Select	“Request	SDC	Report	publication”,	and	click	on	“Make	Request”.	
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Q3)	How	can	I	start	working	on/edit	the	SD	tool?	

1‐ Please	select	your	project	activity	from	the	pull	down	menu	at	the	top	of	the	page.	
2‐ Once	your	project	is	selected,	you	can	select	the	section	of	the	SD	tool	you	where	would	like	

to	begin	your	work.	

	
Q4)	When	is	a	question	considered	complete?	

1‐ Please	note	that	when	you	first	open	the	SD	tool,	all	sections	and	indicators	are	marked	as	
incomplete	(red).	
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2‐ A	question	is	considered	complete	(green)	when	any	reply	is	provided	(for	Yes,	No,	N/A	
questions,	any	one	of	those	selections	is	a	“complete”	answer). 	
Note:	If	you	have	selected	‘Yes’,	you	will	then	need	to	provide	at	least	one	answer	for	that	
indicator.	
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Q5)	When	is	an	indicator	considered	complete?	

1‐ An	indicator	(e.g.	Environment)	is	considered	complete	(green)	when	at	least	one	question	
from	each	sub‐indicator	(e.g.	Environment‐Land)	is	complete.	

 

 
Q6)	When	is	the	SDC	description	report	considered	ready	to	be	submitted?	

1‐ Your	SDC	description	report	is	considered	ready	to	be	submitted	when	both	sections	1	and	
2	are	complete.		
	

2‐ Note:	You	may	choose	to	work	on	any	of	these	sections	from	the	“home”	page	or	the	
buttons	in	the	right‐hand	menu	bar.	At	this	step	you	may	update	information	on	the	project	
activity.	If	you	require	any	further	revision	of	the	pre‐filled	information	on	the	project,	
please	contact	the	secretariat	via	e‐mail	sdtool@unfccc.int.	
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Q7)	How	can	I	save	the	information	provided?	

1‐ In	order	to	save	the	questionnaire	to	be	further	edited	at	another	point	of	time,	please	
make	sure	you	click	on	“Save”	on	the	right	side	menu.		
Note:	It	is	recommended	to	regularly	save	any	progress	made	to	avoid	any	loss	of	data.		
If	the	website	remains	inactive	for	15	minutes,	you	will	be	logged	out.	

	
2‐ A	message	will	confirm	when	the	progress	is	saved	successfully.	
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Q8)	How	can	I	know	which	questions	I	have	already	answered?	How	can	I	review	the	
information	provided?	

1‐ In	order	to	review	the	information	provided,	a	user	can	generate	at	any	point	of	time	a	PDF	
draft	version	of	the	report	by	clicking	“Preview”.		
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2‐ The	system	will	allow	the	user	to	save	this	document	locally	for	future	reference.	

 

Q9)	How	many	completed	SDC	description	reports	can	I	submit	at	a	time	for	each	PA	or	
PoA?	

Only	one	(1)	submission	at	a	time	may	be	allowed	for	each	PA	or	PoA.	

	

Q10)	My	SDC	description	report	has	been	published	and	I	would	like	to	revise	it.	What	
should	I	do?	

In	order	to	edit	a	published	SDC	description	report:	

1‐ Login	to	the	SD	tool	interface	with	your	username	and	password	
2‐ Select	“Request	SDC	Report	publication”,	and	click	on	“Make	Request”.	
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3‐ Please	select	your	project	activity	from	the	pull	down	menu	at	the	top	of	the	page.	

	
4‐ Once	your	project	is	selected,	you	can	select	the	section	of	the	SD	tool	you	where	would	like	

edit.	
5‐ After	the	modifications	are	complete,	you	may	submit	the	modified	SDC	description	report	

for	publication	as	a	new	version.		
Note:	Previous	versions	of	the	SDC	description	report	will	remain	available	for	viewing	by	
the	public.	
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Q11)	Can	I	withdraw	a	submitted/published	report?	I’ve	submitted	the	wrong	report	by	
mistake,	what	should	I	do?	

In	order	to	request	the	withdrawal	of	t	a	submitted	or	published	report,	you	would	need	to	:	

1‐ Access	the	system	by	following	the	link	originally	provided	by	the	UNFCCC	Secretariat	and	
login	with	your	username/password.	

2‐ Select	“Request	SDC	Report	withdrawal”	and	then	click	“Make	Request”	

 
3- choose	the	project	activity	for	which	you	would	like	to	withdraw	the	SDC	Report	and	then	

click	“Withdraw” 

 
4‐ Confirm	that	you	would	like	to	submit	a	request	for	withdrawal	by	selecting	“OK”	
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Q12)	Where	can	I	find	the	published	SDC	report(s)?	
	

1‐ Please	visit	cdmcobenefits.unfccc.int	and	select	“view	reports”	to	find	the	published	SDC	
reports.	Additionally,	the	SDC	reports	are	published	in	the	project	view	page	for	its	
respective	project	activity	or	programme	of	activities. (cdm.unfccc.int/Projects/projsearch.html)	

	
	

2‐ In	the	following	page	you	will	find	a	list	of	published	reports	which	you	can	sort	by	your	
preferred	criteria	(e.g.	project	title,	reference	number,	host	party,	sectoral	scope,	etc.)	

 


